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*Time varies as this step requires that the position be classified

and receive funding approval. Please consult with Budget and/or

Grant Accounting prior to requesting a position be posted.

If position is new within PPS, it must be reviewed and classified
by Employee & Labor Relations and Class /Comp. Note: This
process can add anywhere from a few weeks to a couple
months to the process.

**Time varies as posting timelines vary. Posting timelines can be
determined based on a number of factors including the CBA,
time of year, and hiring manager preference.
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"HR review & process includes but is not limited to:
- ensuring appropriate candidates were interviewed based on CBAs,
veteran's preference and more
- reference checks were completed, includes a current supervisor and
are favorable/positive recommendations
- review of licensure requirements and proper endorsement
- determining salary placement based on CBA, consulting with Comp
- review of personnel file if a current/previous employee

+background checks typically take longer when a candidate has moved
alot or has lived out of state.

MTime variance is based heavily on the candidate. Including the ability
for HR staff to connect with candidate to offer the position, the
candidate's time to think about and accept/decline the offer, and their
schedule for attending new hire paperwork. During the school year
new hire paperwork sessions are scheduled by individual as quickly as
their schedule allows.

(typically created
within an hour of
entry)

Employee Begins Work

Employee may begin as soon
fffff +» Setuptowork ---

as background is cleared,
however all system access may,
not quite be complete.

CBA = collective bargaining unit

Comp = Sr. Mgr of Classification & Compensation

Day(s) = business days

HM = Hiring Manager

HR = Human Resources

HRIS = Human Resources Information Systems Team
= Information Technology

PAT = Portland Association of Teachers

PFSP = Portland Federation of School Professionals

PS = PeopleSoft

SMT = Staffing Management Tool in PeopleSoft

TMT = Talent Management Team
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